
SAUK CENTRE CITY COUNCIL

REGULAR MEETING

WEDNESDAY, JANUARY 2, 2013 - 6: 30 P.M. 

AGENDA

1. Call to Order /Roll Call /Pledge of Allegiance

a. Swearing in of Mayor Brad Kirckof and Council Members Warren Stone & Dave Thomas

2. Approval of Agenda

Approval of Minutes

a. December 19, 2012 Regular Meeting (P. 1 -8) 

4. Public Open Forum (Comments Limited to 3 Minutes) 

Public Hearings

6. Reports /Presentations /Awards

7. Action Items

a. Approve Resolution 2013 -01 Adopting Rules of Order for Council Meetings ( P. 9 -11) 
b. Approve Resolution 2013 -02 Appointing Council Members to Serve on Various Boards and

Commissions and also Malting Annual Appointments (P. 12 -13) 
c. Approve Resolution 2013 -03 Establishing 2013 Administrative Fee Schedule ( P. 14 -19) 
d. Approve Resolution 2013 -04 Establishing 2013 Schedule of Penalties ( P. 20 -23) 
e. Approve Ordinance 734 Establishing 2013 Fee Schedule for Licenses and Permits (P. 24 -27) 
f. Approve Ordinance 735 Authorizing Summary Publication of Ordinance 734 (P. 28 -29) 
g. Approve Resolution 2013 -05 Approving Lot Split (P. 30 -36) 
h. Approve EMT Appointment (P. 37) 

i. Reaffirm Code of Conduct /Statement of Values Policy (P. 38 -44) 
j. Forfeited Special Assessment Determination (P. 45 -46) 

8. Unfinished Business

9. New Business

a. Council Members Email Addresses ( P. 47) 

b. Set Special Joint Meeting with Sault Centre Public Utilities Commission (P. 48) 

10. Consent Agenda (P. 49 -53) 

a. Resolution 2013 -06 Accepting Contributions
b. Acknowledgement of Annual Contributions

c. Schedule of Claims

11. Informational Items ( P. 54 -55) 

a. Land Lease Agreement — Aiiport /Muellner

b. Credit — Campground Wastewater Usage for Water used for irrigation

c. Rate Increase — Hydrant Rental

12. Adjourn



SAUK CENTRE CITY COUNCIL

REGULAR MEETING

WEDNESDAY, DECEMBER 19, 2012

1. CALL TO ORDER /ROLL CALL /PLEDGE OF ALLEGIANCE

The Saul: Centre City Council met in a Regular Meeting on Wednesday, December 19, 2012 at
6: 30 p. m, in the City hall Council Chambers pursuant to due notice being given thereof. Present
were Council Members Keith Johnson, Warren Stone, Mike Olson and Mayor Rykken. Also

present were City Administrator Vicki Willer, City Planner Sarah Morton, Police Chief Bryon
Friedrichs and Administrative Assistant Nick] Vogt. Mayor Rykken presided thereat. Council

Member Coenen was absent. 

2. APPROVAL OF AGENDA

By general consent, the agenda was approved with the addition,of 6b- Hospital Board Report and
7k- Overnight Camping Rental Rate. 

3. APPROVAL OF MINUTES

The December 5, 2012 Regular Meeting Minutes were approved as presented;... 

4. PUBLIC OPEN FORUM (Cominents,Limited to°3 Minutes) 
None. 

5. PUBLIC HEARINGS

None. 

6. REPORTS /PRESENTATIONS

a. Police Chief Friedrichs reported that in.-November 2012 there were 335 ICRs and 230
Verbal :Warnings for a. totdl` of.565. He also reported that in November the department

completed 8 hours of Toward Zero - Death ( TZD), formerly known as Safe & Sober. 

b. Mayor Rykken reported the - -following regarding the December 19"' Hospital Board

Meeting: 

The transition from St. Michaels Hospital to Centracare Clinic went smoothly. 

All employees that were offered employment have accepted. 

Two doctors and 3 Council Appointees will serve on the new Hospital Board. 
Hospital Board meetings from this point forward will be private meetings. 

All new signs have been installed. 
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7. ACTION ITEMS

a. The following quote was received for the 2013 Fuel Bid ( with vehicle washes) as

follows: 

Gas Station Unleaded /Ethanol 41 Diesel 42 Diesel Premium Car Washes, 

DiscoLnt Discount DisCOLlnt Diesel

Discount

Kranz Super 050 050 050 050 10

Stop Free /Month

For 2012, the Fuel Bid was Diesel and Gas was awarded to Holiday. 

Council Member Stone introduced ResolutiorNo. 201 - 94, Resolution Awarding 2013
Fuel /Vehicle Wash Bid. The motion was seconded by Council Member Johnson. A vote
being recorded as follows: For: Council ''Nlembers Stone, .Johnson, Olson and Mayor

Rykken. Against: None. Absent: Council Member Coenen The motion passed. 

c

For 2012, the:bid was awarded to

Vices. The following bids were

6, 729. 73/ Amival

8, 296. 67/ Annual

9, 080. 50 /Am-rual

osal for $5, 996. 94. 

Council Member Olson introduced Resolution No. 2012 -95, Resolution Accepting Bid
for :2013 - Refuse Collection Service. The motion was seconded by Council Member
Stolle. A vote being recorded as follows: For: Council Members Olson, Stone, Johnson

and Mayor Rylcl. en. Against ,., None. Absent: Council Member Coenen. The motion

passed. 

The Council considered-the following Board and Commission appointments: 

Park Board 3' positions to be appointed for a 2 year term. The Park Board consists of

five members for two year terms. The terms of Jeff Quistorff, Matt Wessel and Shane

DeFoe expire Decemberber 31, 2012. The following submitted nominations: 

Matt Wessel

Weston Wander

Amy Trisko
Adam Sunderman

Council Member Stone nominated Wessel, Wander and Trisko to serve on the open Park

Board positions. By a 4 -0 vote, Wessel, Wander and Trisko were appointed to the Park
Board for a two year term, effective January 1, 2013 and expiring December 31, 2014. 
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Planning Commission — 1 position to be appointed for a 3 year term. The Plaiuiing
Commission consists of five members of which three are appointed by the Council. The

term of Roy Walz expires December 31, 2012. The following submitted a nomination: 

Roy Walz

The term is effective January 1, 201' ) and expires December 31, 2015. 

Public Utilities Commission — 1 position to be appointed for a 3 year term. The term of

Roy Walz expires December 31, 2012. The following submitted a nomination: 

Roy Walz

The term is effective January 1, 2013 and expires Decent

Senior Center Board — 2 ( or more) Do siiions to be api

The terms are`effective January 1, 2013' aind °expire

Convention & Visitors- F

menribe s shall be repre: 

nieiriber shall`be a repres' 

of -.the organization,''. one

2015. 

begs with 2/ 3

ler Sauk area. 

2012. The

a 3 year term. The

F the members being
The ;terms of Gayle

following submitted

ber 31, 2015. 

e appointed for a 3 year term. Five

eztatives of the lodging and /or hospitality industry and one

terms.of Joann Thorson, Pam

The following submitted -non

JoAnna Thorson

Pamela Borgmann

Kelley Freese

of the C1lamber of Commerce and not a paid einployee

from the City Council and one member at large. The

Borgmann and Kelley Freese expire December 31, 2012. 
ons: 

Convention & Visitors Bureau — 1 position to be appointed for an unexpired 2 year term. 

At the Council' s December 5, 2012 meeting, they accepted the resignation of Anita
Kaiser. Her term is set to expire December 31, 2014. The following submitted a
nomination: 

Sara Weber
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Airport Commission — 1 position to be appointed for a 3 year term. The Commission

shall consist of five members, one shall be a Council Member, three shall be residents of

the City of Sault Centre and one shall be a staff member from the Public Works
Department. The term of Tom Johnson expires December 31, 2012. The following
submitted a nomination: 

Tom Johnson. 

The term is effective January 1, 2013 and expires December 31, 2015. 

A motion was made by Council Member Johnson and'was seconded by Council Member
Stone to appoint people to the Boards /Commission as presented. A vote being recorded
as follows: For: Council Members Johnson, Stone' Olson and Mayor Rykken. Against: 

None. Absent: Council Member Coenen. The = -lotion passed. 

d. The City of Sauk Centre, through the :'Sauk Centre Public Utility, has negotiated a
renewal contract for Firm Electric Service with Western Area Power Administration
WAPA). 

Through this agreement, the' °City will purchase. <an allocation of federal h̀iydroelectricity. 
This agreement will provide for a ;reliable, low cost; environmentally friendly source of
power and energy, 

This agreement <has been reviewed vy the City Attorney

Council Member Johnson introduced Resolution No. ' 2012 -96, A Resolution Approving
the Contract for ; Firm Electric Service Agreement with Western Area Power
Administration. The 'motion was seconded by Council Member Olson. A vote being
recorded as; follows: For.- 'Cotulcil Members Jolulson, Olson, Stone and Mayor Rylcken. 
Against: None: Absent Council MembeV- oenen. The motion passed. 

e. Daniel and IIelen Rieland submitted an application for a metes and bounds subdivision

lot split), for property owned by them at 1227 Sinclair Lewis Avenue. The property is
commonly referrecl to as Dan' s Cabinets. 

The proposal is to subdivide the east 125' from the property, which would allow for a
sale to Standard Iron.. 

Sault Centre City Code allows for the administrative recommendation of Lot Splits where
the resulting parcels meet all of the criteria for a legal parcel, as outlined in the City
Code. This proposal meets all criteria and is therefore submitted directly to the City
Council for approval. 

Council Member Stone introduced Resolution No. 2012 -97, Resolution Approving a
Minor Subdivision ( Lot Split) for Daniel and Helen Rieland. The motion was seconded

by Council Member Johnson. A vote being recorded as follows: For: Council Members
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Stone, Johnson, Olson and Mayor Rykken. Against: None. Absent: Council Member

Coenen. The motion passed. 

f. RL Larson submitted Payment Approval 95 for work completed on the 4"' Street Project. 

The payment request is for $ 175, 553. 33. 

Work completed to date totals $ 1, 401. 886. 30. Payment to date, including this payment, 

total $ 1, 331, 791. 98. 

A motion was made by Council Member Olson and was seconded by Council Member
Stone to approve Payment Voucher No. 5 in the amount of $175, 553. 33. A vote being

recorded as follows: For: Council Members Olson, Stone, Joluison and Mayor Ryl& en. 
Against: None. Absent: Council Member Coenen The, motion passed. 

g. As part of the TIF District closures, the_EDA recommende that the City General Fund
recoup sonic of the administrative costs "tiZcurred over the years for costs spent for staff
time to administer the districts. 

Each TIF District initially adopted a budget for administrative costs .: This budget was

used to pay for legal, accou itiiig, etc. costs. The r'ei iaining portion of the administrative
budget is available for transfer "to' the "general fund The EDA is recommending that the

City recoup up to 80 hours per year at the administrative rate set by the fee schedule for
each year, with a cap based on the remaining-budget. 

This calculates as follows: 

TIP 1 - 6 Pleasant Hills (Water Tower) $ 16, 704. 00

TIF 1 - 8 Morningview
Sig' & 

7`' $ 23, 200. 00

TIF:1 - 1.0 Clinic $ 7, 048: 00

46, 952. 00

A ì& tion was made y Council M̀ember Stone and was seconded by Council Member
Olson '4,0 approve the transfer of '346, 952. 00 from TIF fiords to the General Fund for
administrative cost reimbursement. A vote being recorded .,as follows: For: Council

Members Stone, Olson,. Johnson and Mayor Rykken. Against: None. Absent: Council

Member Coenen. The notion passed. 

It was noted that these fees are based on a 10 year period of time. 

h. At year end the City Council approves fund transfers to move funds into related Debt
Service, TIF, Sinking Funds etc. The following listing includes all Fund Transfers
completed or anticipated for 2012. 

Fund 100 PW General to 101 Sinking Fund 35, 000. 00

9 Fund 100 Parks General to 101 Sinking Fund 25, 000. 00

i Fund 100 Campground to 101 Sinking Fund 45, 000. 00
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r. 

Fund 101 Sinking to 100 Storm(Repair Sweeper) 
r Fund 101 Sinking to 280 SWU Setup

Fund 225 Fire to 328 Debt Service

i Fund 230 Airport to 318 Debt Service

Fund 230 Airport to 409 Airport Master Plan

Fund 407 Airport Hangar to 409 Master Plan

Fund 250 TIF to 326 Debt Service

Fund 255 TIF to 316 Debt Service

Fund 255 TIF to 314 Debt Service

Fund 259 TIF to 330 Debt Service

Fund 250 TIF to 270 Arena

Fund 256 TIF to 100 General Admin

Fund 258 TIF to 100 General Admin

30, 185. 15

25, 709. 51

64, 720. 60

40,307. 50

10, 000. 00

2, 620. 81

350, 000. 00

49, 058. 70

20, 344. 96

24, 017. 64

218, 250. 00

16, 704. 00

23, 200. 00

i Fund 25' ) TIF to 100 General Admire" 7, 048. 00

987, 166. 87

Council Member Johnson introduced Resolution No. 2012 -98, : Resolution Authorizing
Transfer of Funds. The motion was seconded by Council Member Olson. A vote being
recorded as follows: For: Council Members JoluisOn Olson, Stone and:Mayor Rykken. 
Against: None. Absent: Council Member Coenen. The motion passed.` 

The Saulc Centre Ambulance Department has requested "to purchase a Stair Chair for the

3` d rig. The cost of the chair is "$2, 397. 00 and is to be paid with donations. The cost

reflects a 22% discount off of the listed price. 

This chair is the same chair that is in the:other rigs. 

A motion was made by Comicil Member, Olson and was seconded by Council Member
Stone. to approve the purchase of'a Stryker Stair chair for the Ambulance Department. A

vote being recorded as " follows: For: Council Members Olson, Stone, Johnson and

Mayor Rykken. Against: Noire. Absent: Council Member Coenen. The motion passed. 

Prior to ".year end, the City Coi neil may designate and allocate portions of its fund
balance to: specific activities for future use. See attached worksheet. 

At the beginning of the year the General Fund had $ 406, 756. 64 in Designated Funds

while the Special Revenue Funds had $ 171, 788. 00 for a total of $578, 544. 64. 

Changes for 2012 have been made with both additions and deletions: 

1. Transferred $ 35, 000 to Sinking Fund Streets
2. Transferred $45, 000 to Sinking Fund Parks /Campground
3. Transferred $ 25, 000 to Sinking Fund Parks Equip. 
4. Transferred $ 55, 894. 66 from Sinking Fund to SWU Fund for Setup and Sweeper

Repair

5. Reduced Fire ( Building Fund) designation by $ 7, 000 ( Annual toward building) 
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6. Reduced Library by $ 16, 000 for carpeting. 

These items were all previously approved. 

The total is an addition of $105, 000 and the use of $78, 894. 66 for a final total designation
o $ 604, 649. 98. 

Interest will also be allocated at year end. 

A motion was made by Council Member Johnson and was seconded by Council Member
Stone to approve the designation of funds as presented. A vote being recorded as
follows: for: Council Members Johnson, Stone, Olson and Mayor Rykken. Against: 

None. Absent: Council Member Coenen. The motion'passed. 

k. The Campground Fee schedule was reviewed °'by the Parle: Board for implementation on
January 1, 2013. One fee change is recommended. The , overnight fee for motor

homes /campers /trailers is recommended,' to be raised from $ 27,5,0jo $30. 00 per night. 

This rate includes both sales and lodging tax and has been in effect for five seasons. 
2008- 2012). 

The City Council reviews the fee schedule at the first meeting of the year which is
January 2, 2013. However, reservations for the caiilpground begin that same day in the

morning. A large percentage of reservations .are made that clay and it would be helpful if
the Council would act on this one item on the fee schedule prior to the first of the year. 

A motion was made by Council Member ;Stone and was seconded by Council Member
Johnson to approve the rate change for single night camping for motor

homes /campers /trailers to `'$30. 00 :effective . January 1, 2013. A vote being recorded as
follows'' For: - Council' Members''Stoi e, Johnson and Mayor Rykken. Against: Council

Member Olson. Absent: Council Membei!Coenen. The motion passed. 

8. UNi +INiSrIED BUSYWESS

None

9. NEW BUSINESS' 

None. 

10. CONSENT AGENDA`' 

The Council considered the following Consent Agenda Items: 

a. Schedule of Claims — Total of unpaid claims of $422, 374. 92 and paid claims of

1, 985. 54 for a total of $424,360. 46. 

b. List of Checks for November, 2012 ( ACH # 1700E- 1731E) AP Checks # 033277403396

and 4 Payroll ACH Transfers. All totaling $ 946, 872. 57. 
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C. Resolution No. 2012 -99, Resolution Accepting Contribution. 

Sauk Centre Fire Dept. Fire Engine

Community Legacies

S. C. Rotary Club

Trisko Plumbing & 
Tree Top Nursery

S. C. Park

2 of Horse & Sleigh S. C. Park

Santa Claus & Reindeer Sleigh S. C. Park

North Pole Arch S. C.Park

Myrna Bowman & Candle S. C. Park

Mainstreet Coffee Co. 

Diane Kelly $ 30. 80 S. C. Police

A motion was made by Council Member Joluison. and was seconded b;y Council Member Stone
to approve the Consent Agenda as presented:= À vote being recorded- h' ecorded as ;follows: For: Council

Members Johnson; Stone, Olson and Mayor Ryklce 1. Against: None. Absent: Council Member

Coenen. The motion passed. 

11. INFORMATIONAL ITEMS
a. December 6, 2012 Draft Safety Committee Meeting Minutes. 

b. Proposed 2013 Meeting Calendar; for the,- .Council as well as City Boards and
Commissions. This notice <will be posted on, the City' s bulletin board. 

Note that meetings are subject to ` change based on the beginning of the year
organizational meetings of each.Board /Commission. 

C. At z ceremony ;on December 7, 2012; the `City of Sauk Centre received the official
Beyond the Yellow .R̀ibboi ' Proclamationn

City Administrator Willer thanked Mayo' Rykken for fulfilling the Mayoral vacancy. 

12. ADJOURNMENT

A motion was made by Council Member Olson and was seconded by Council Member Stone to
adjourn the meeting. A.,vote being recorded as follows: For: Council Members Olson, Stone, 

Johnson and Mayor Rykken. Against: None. Absent: Council Member Coenen. The motion

passed. 

With no further business to come before the Council, Mayor Rykken adjourned the meeting at
7: 07 p.m. 

Respectfully submitted, 

Mayor Dennis Rykken

am

City Administrator Vicki Willer



City of Sauk Centre
Staff Report

Meeting Date: January 2, 2013

Subject: Proposed Resolution No. 2013 -01, Resolution Adopting Rules
of Order for Council Meetings

Agenda Item: 7a

Description /Summary

See attachment 7a - proposed Resolution No. 2013 -01, Resolution Adopting Rules of Order
for Council Meetings. Each year, at the first meeting in January, the Council adopts rules of
order. 

Action Requested: 

Approve Resolution No. 2013 -01

Action Taken: 

Motion. Second. 

NMI



RESOLUTION NO. 2013- 01

RESOLUTION ADOP'T' ING RULES OF ORDER FOR
CITE' COUNCIL MEETINGS

BE IT RESOLVED, by the City Council of the City of Sauk Centre, that the following
meeting rules be adopted: 

The regular meetings of the Council shall be held on the first and third
Wednesday of each month at 6: 30 P.M. Any and all business of the City may be
transacted at such regular meeting. Notice of regular meetings shall be posted on
the City Hall bulletin board. 

2. All meetings, regular and special, shall be held at the Sauk Centre City Hall in
said City unless a different place of meeting, which shall be in said City, is
designated in the notice thereof, and provided that the Council may, by motion, 
change such place of meeting from time to time, as its convenience may require. 

3. Special meetings of the Council may be called by the Mayor, or by any two
Council Members thereof and such officer or officers may sign the notice of such
special meetings or the City Administrator /Clerk shall do so, if so requested by
the person or persons so authorized to call such meeting, and when so signed by
the City Administrator /Clerk, such notice shall have the same force and effect as
though signed by a said authorized officer. 

4. Notice of special meetings shall briefly state the subject matter to be considered
and acted upon at such meetings and no business excepting that specified in such
notice shall be transacted thereat. Special meeting notices shall be posted on the
City Hall bulletin board at least three days prior to the meeting. 

5. Notice of meetings shall be given by providing the Council Members with a copy
of the meeting notice or an agenda. 

6. All meetings of the City shall be conducted in accordance with Robert' s Rules of
Order. 

7. The normal order of business for all meetings shall be: 

1. Call to Order /Roll Call /Pledge of Allegiance
2. Approval of Agenda

3. Approval of Minutes

4. Public Open Forum ( Comments Limited to ) 3 Minutes) 
5. Public Hearings

6. Reports /Presentations /Awards

7. Action Items

8. Unfinished Business
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9. New Business

10. Consent Agenda

11. Informational Items

12. Adjournment

Adopted this 2° d day of January, 2013. 

Mayor Brad A. Kirckof

ATTEST: 

City Administrator Vicki M. Willer

P. 11



City of Sauk Centre
Staff Report

Meeting Date: January 2, 2013

Subject: Proposed Resolution No. 2013 -02, Appointing Council
Members To Serve On Various Boards And Commissions

And Also Making Annual Appointments

Agenda Item: 7b

DescriptionlSummarX

See attachment 7b - proposed Resolution No. 2013 -02. 

The Council to consider annual appointments: 

Action Requested: 

Approve Resolution No. 2013 -02 Determining Annual Appointments. 

Action Taken: 

Motion: Second: 
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RESOLUTION 2012 -02

APPOINTING COUNCIL MEMBERS TO SERVE ON VARIOUS BOARDS AND
COMMISSIONS AND ALSO MAKING ANNUAL APPOINTMENTS. . 

Mayor Kirckof submitted the following Mayoral Appointments for 2013: 

Acting Mayor
Engineer

City Attorney
HRA Board Liaison

Park Board

Planning Commission
EDA ( 1) Expires 2014

2) Expires 2018

Senior Center Liaison
Airport Commission

CVB Board

Policy /Planning Committee

Operations Committee

Personnel Committee

Finance Committee

Official Newspaper

Depositories

Fire Chief

1St Assistant
2nd

Assistant

Secretary /Treasurer
Training /Safety Officer

2013

Warren Stone

Stantec

Thomas Mayer

David Thomas

Warren Stone

Warren Stone

Brad Kirckof

Keith Johnson

David Thomas

Mike Olson

Keith Johnson

Mike Olson

David Thomas

David Thomas

Keith Johnson

Brad Kirckof

Warren Stone

Brad Kirckof

Warren Stone

Sauk Centre Herald

MN National Bank -Sauk Centre

First State Bank -Sauk Centre

Central MN Credit Union

4M Fund

Morgan Stanley Smith Barney

BE IT RESOLVED BY THE CITY COUNCIL OF SAUK CENTRE THAT THE
APPOINTMENTS BE APPROVED. 

Adopted this 2" d day of January, 2013. 

Mayor Brad A. Kirckof

ATTEST: 

City Administrator Vicki M. Willer
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City of Sauk Centre
Staff Report

Meeting Date: January 2, 2013

Subject: Resolution No. 2013 -03, Resolution Adopting Administrative
Fees for 2013. 

Agenda Item: 7c

Description Summary

See attachment 7c - proposed Resolution No. 2013 -03, Resolution Adopting Administrative
Fees for 2013. 

Administrative user fees include items such as park rental and public works fees. 

Action Requested: 

Approve Resolution No. 2013 -03 Adopting 2013 Fee Schedule for Administrative User
Fees. 

Action Taken: 

Motion: Second: 

P. 14



RESOLUTION NO. 2013- 03

RESOLUTION AMENDING ADMINISTRATIVE USER FEES
FOR 2013

Whereas, the City of Sault Centre reserves the right to periodically revise its services
fees to maintain fiscally sound revenue flow. 

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Sault
Centre, Minnesota, as follows: 

The Administrative Fee Schedule shall be amended to as attached as Exhibit A. 

Adopted this 2" d day of January, 2013. 

Mayor Brad A. Kirckof

ATTEST: 

City Administrator Vicki M. Willer
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ADMINISTRATIVE FEES

Adopted by Resolution No. 2013 -xx, January 2, 2013

Lower Level Conference Room ( Max. Occupancy 10) 
Unit of Government Organization 10. 00 / Mtg

Date of Last

Non- Profit/ Non Governmental or Church Organization 15. 00 / Mtg 2005

AI)MINISTRATIY. . 

50. 00 / Mtg 2005

Special Meetings Requested by Applicant 150. 00 2007

City Maps

I5. 00 / Mtg 2005

Large 50.00 2007
Small 40.00 2007

Copies - Blacic & White 10 /Each 2000
Copies - Colored 25 /Each 2011

Copies - Requiring ResearchTime 25 /Each 2007
Fax - $ 1. 00 for Ist copy $. 50 for every copy after that 1. 001$. 50 1999

Key Deposit for all keys checked out. Deposit returned when key comes back. 10. 00 2007
Resolution Preparation Fee 25. 00 2002

Special Assessment Search Fee 20. 00 2011

Recording Fees for Deeds & Other Docs( Based on M. S. 357. 1 S Requirements) 46.00 2006

Administrative Labor Rate 25. 00/ Fh- Min 2002

Administration Fee for Returned Checks 30. 00 2008

Administration Fee to Certify Delinquent Bills to the County 100. 00 2006

Administration Fee for Sidewalk Snow Removal by City 10. 00 2011

Interest on Receivables over 30 days I % per month 2009

Rental ol' City Hall & Equipment

Council Chambers ( Max. Occupancy 55) 
Unit of Government Organization 15. 00 /Mtg 2005

Non - Profit /Non Governmental or Church Organization 25. 00 /Mtg 2005

Profit Organization /Private Family Gatherings 100. 00 /Mtg 2005

Lower Level Conference Room ( Max. Occupancy 10) 
Unit of Government Organization 10. 00 / Mtg 2005

Non- Profit/ Non Governmental or Church Organization 15. 00 / Mtg 2005

Profit Organization /Private Family Gatherings 50. 00 / Mtg 2005

Upper Level Conference Room ( Max. Occupancy 25) 

140. 00 / Week 2011

Unit of Government Organization I5. 00 / Mtg 2005

Non- Profit /Non Governmental or Church Organization 25. 00 /Mtg 2005

Profit Organization /Private Family Gatherings 100. 00 /Mtg 2005

Equipment

1, 430. 00 / Annually 2012

TV, Projector, Screen Additional $20.00 2005

Tables Additional $ 2. 00 /Each 2005

AIRPORT

T- Hangar Rental - Small Bay 120.00 /Month 2009

T- Hangar Rental - Large Bay 130 /Month 2009

T- Hangar Rental - Overnite 40. 00/ Night 2011

T- Hangar Rental - Weekly Rental 140. 00 / Week 2011

T- 1- langar Rental - Month to Month 250. 00 /Month 2011
T- Hangar Rental - Seasonal 160. 00 /Month 20l 1

T- Hanger Rental - Annual - Small Bay ( Pymnt 1st of year with I me. free) 1, 320.00 /Annually 2012

T- Hanger Rental - Annual - Large Bay ( Pynmt Ist of year with mo. free) 1, 430. 00 / Annually 2012

Administration Fee for Early Vacation of the Annual Rental 25% 2012

Service Charge for Late Payments Received after the 15th of the Month 25. 00 2006

Additional Duplicated Keys 5. 00 /Key 2006



S. TREEUSIDEWALI { EXCAVATIONS.& OPENINGS

Street Opening - Gravel Surface + I Year Warranty $ 500. 00 2009

Street Opening - Bituminous Surface+ ] Year Warranty $ 1, 500. 00 2009

NOTE: Reimbursement will be made after all City costs are deducted. If costs exceed deposit, applicant will be billed
accordingly. 

ANIMAL; ,, 

Animal Boarding Fee $ 5. 00 / Day 2009

Animal Publication Cost $ 35. 00 2009

Animal Adoption Fee $ 35. 00 2012

CAMPGROUND '. RECREATIONAL. AND - PARI{ BUILDINGS
Recreational & Park Buildings

Buildings - Park Shelters, Lunch Stand, Bandshell & Gazebo $ 30. 00 / Each / Day 2007

TowerView Ball Field Facilities Rental for Tournaments Weekends Only + $ 100 $
60 / Day or $ 120 / Wlaid 2004Damage Deposit

Jaycee Ball Field Rental for Tournaments +$ 100 Damage Deposit $ 30 / Day or $ 60 / Wknd 20] 0

School Use of Ball Fields for Games $ 30. 00 / Day 2004

Seasonal Ball Field Use / Maintenance Fee +] 0% Late Fee After May Ist $ 60. 00/ Team 2005

Ball Field Super Rake - Without Operator $ 35 / Day or $ 55 / Wknd 2004

Picnic Table Rental $ 5. 00 / Each 2005
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Date of Last
EQUIPKENTCHARGES_.  

anae

Tool Cat w /Snow Equipment - Includes Operator 90. 00 2012

Wheel Loader \w / Bucket - Includes Operator 110. 00 2009
Wheel Loader w /Snow Blower - Includes Operator 140. 00 7009
Skid Loader w /Bucket - Includes Operator 65. 00 2009
Skid Loader w /Backhoe or Sweeper - Includes Operator 90. 00 2009

Self Propelled Sweeper - Includes Operator 120. 00 2009
Road Grader - Includes Operator 110. 00 2009

Dump Truck - 7 Cu. Yd.Box - Includes Operator 70. 00 2009

Dump Truck w /Chipper - Includes Operator 100. 00 2009
Boiler Truck - Includes Operator 70. 00 2011
Pickups - Includes Operator 55. 00 7009
Tractor w /Front Wheel Assist - Includes Operator 55. 00 2009

Tractor w /Sickle or Brush Hog Mower - Includes Operator 55. 00 2009

Tractor Nv / I4' Finish Mower - Includes Operator 95. 00 2009

John Deere I I' Gang Mower - Includes Operator 75. 00 2011

Riding Lawn Tractor - Includes Operator 50. 00 2009
Pull Type Blade 90 /Day or $ 12 /Hr. 2008
Pull Type Rubber Tired Roller 90 /Day or $ 12 /Hr. 2008

Self Propelled Steel Roller 90 /Day or $ 12 /1-h- 2006
Concrete Saw 40. 00 2009

Pole Trimmer 30. 00 2006
Chain Saws 30. 00 2008

Paint Striper + Manpower Rate 40. 00 2009

Portable Generator w /$100. 00 Deposit 110. 00 2009

Tranquilizer Gun AA30.00 Deposit 25. 00 2004

Metal Detector w /$30.00 Deposit 30. 00 2007

Traffic Control Signs w /$50. 00 Deposit 7. 00 /Ea. Per Day 2011

8' Barricade ry /$50. 00 Deposit 7. 00 /Ea. Per Day 2011

Portable No Parking Signs 3. 00 /Ea. Per Day 2011

28" Reflective Traffic Cones w /$5. 00 Deposit 3. 00 /Ea. Per Day 2008

Live Animal Trap w /$20. 00 Deposit 5. 00 /Ea. Per Day 2007

Saw Cutting + Man Power Rate 3. 00 /Ft 2011

Misc. Materials - Cost + 10% Handling Charge Cost - I 10% Handling 2004

Man Power Rate = $ 27. 77/ Hr After Firs $ 41. 65/ Hr (Min. 2 Hr Call Out) 30.5011ir $ 45. 75/ hr 2011

Snow Equipment Attachments Added 8. 00 /Hr /Attach. 2011

S. TREEUSIDEWALI { EXCAVATIONS.& OPENINGS

Street Opening - Gravel Surface + I Year Warranty $ 500. 00 2009

Street Opening - Bituminous Surface+ ] Year Warranty $ 1, 500. 00 2009

NOTE: Reimbursement will be made after all City costs are deducted. If costs exceed deposit, applicant will be billed
accordingly. 

ANIMAL; ,, 

Animal Boarding Fee $ 5. 00 / Day 2009

Animal Publication Cost $ 35. 00 2009

Animal Adoption Fee $ 35. 00 2012

CAMPGROUND '. RECREATIONAL. AND - PARI{ BUILDINGS
Recreational & Park Buildings

Buildings - Park Shelters, Lunch Stand, Bandshell & Gazebo $ 30. 00 / Each / Day 2007

TowerView Ball Field Facilities Rental for Tournaments Weekends Only + $ 100 $
60 / Day or $ 120 / Wlaid 2004Damage Deposit

Jaycee Ball Field Rental for Tournaments +$ 100 Damage Deposit $ 30 / Day or $ 60 / Wknd 20] 0

School Use of Ball Fields for Games $ 30. 00 / Day 2004

Seasonal Ball Field Use / Maintenance Fee +] 0% Late Fee After May Ist $ 60. 00/ Team 2005

Ball Field Super Rake - Without Operator $ 35 / Day or $ 55 / Wknd 2004

Picnic Table Rental $ 5. 00 / Each 2005

P. 17



Date of<Last
CAMPGROUND, RECREATIONAL.AND PARK BUILDINGS (Cont.) Change
Campground

Second Payment - Due by day campsite is occupied or June 1 sL, whichever occurs first. $ 500. 00
2008

NOTE: A 5% late fee will be charged to payments more than 10 days past ( Inc. No site may be occupied w / out the fees paid in
full. 

ARENA

Dry Floor Events

Pre - Game Meals

Entire Building
Mezzanine

Tables - No tables are to be rented out of the arena, only w / arena rental
Chairs - Metal Chairs . 25 / Chair / Day Red Chairs - Do Not Leave Arena

No chairs or tables are to be rented out of the building at all.) 

Ice Rates

Open Skating & Open Hockey
Skate Sharpening - Public

Sauk Centre Youth Hockey Association / Sauk Centre High School

Groups Other Than Sauk Centre Youth Hockey Association / High School
School Related Functions - PhyEd or Parties

TowerView Figure Skating Club Registration - 8 Weeks

Recreational Adult I- Iockev

lee When Available - Adult Hockey

Concession Stand

75 / Person/ Ticketed Event. Events alcohol is sold, charged to alcohol vendor

POLICE' DEPARTMENT

25. 00

20 /Day or $ 110 /WK

400 / Day $ 950 / 3Day & $ 300 / Ea. Add. Day

Tent - Deposit of one day = $ 20. 00 After Labor Day rate is

2007

5. 00 / Each / Event

15 / Day or $ 82. 50/ WK

25 / Each / Event 2007

1. 00 / Person

2011

60. 00 / Person

30. 00 /Day or $ 135 / WK

I\Aotor Homes & Trailer Units - Deposit of one day =- $30. 00 After Labor Day rate is
20-62 /Day or
101. 25 /WIC

12/ 19/ 2012
Primitive Sites Ws 77 -80) 15. 00 /Night 2010

Monthly (4 Weeks) - Deposit of one week = $ 100. 00 ( Only for Sites 40 -49) 400. 00 2005
Seasonal 1, 300. 00 2005
Seasonal (Larger Sites #' s 71 - 76) 1, 500. 00 2010

Deposit - Due by January 31 st ( Non - Refundable) 300. 005500.00 2010

First Payment - Due by April I st 500. 00 2005

Second Payment - Due by day campsite is occupied or June 1 sL, whichever occurs first. $ 500. 00
2008

NOTE: A 5% late fee will be charged to payments more than 10 days past ( Inc. No site may be occupied w / out the fees paid in
full. 

ARENA

Dry Floor Events

Pre - Game Meals

Entire Building
Mezzanine

Tables - No tables are to be rented out of the arena, only w / arena rental
Chairs - Metal Chairs . 25 / Chair / Day Red Chairs - Do Not Leave Arena

No chairs or tables are to be rented out of the building at all.) 

Ice Rates

Open Skating & Open Hockey
Skate Sharpening - Public

Sauk Centre Youth Hockey Association / Sauk Centre High School

Groups Other Than Sauk Centre Youth Hockey Association / High School
School Related Functions - PhyEd or Parties

TowerView Figure Skating Club Registration - 8 Weeks

Recreational Adult I- Iockev

lee When Available - Adult Hockey

Concession Stand

75 / Person/ Ticketed Event. Events alcohol is sold, charged to alcohol vendor

POLICE' DEPARTMENT

25. 00

2007

400 / Day $ 950 / 3Day & $ 300 / Ea. Add. Day 2009
90. 00 /Day 2007

5. 00 / Each / Event 2007

25 / Each / Event 2007

3 /Day /Person /Event 2007

4 /Pair or $ 35/ 10 Card 2007

60. 00 /Hour - Supplemented to $ 50, 000

Annually 2009

130. 00 /1- lour 2007

1. 00 / Person 2007

60. 00 / Person 2004

65. 00 /Season /Person or $ 5/ Time /Person
2005

0. 75 2005

Paper Service $ 25. 00 2013

Accident Report -(ALL) $ 2. 00 2003

Other Reports ( Search Fee, etc.) . 25 /pg. 2013

Finger Printing $ 10. 00 2003

Impound Outside Storage 10. 00 /Day 2009



Date of 'L- 
POLICE 'DEPARTMENT;(cont) Ch_ ante
Contract Labor

Police Officer & Squad Car Loaded Officer O. T. Rate 2008

School Functions, Fair Grounds, etc. Loaded Officer O. T. Rate 2008

SENIOW CENTER
Non- Profit & Governmental Organizations

Per Meeting

Profit Organizations /Private Family Gatherings
Up to 4 Hours - Includes Use of the Kitchen
Each Additional Hour

15 / Mtg. includes the use
of Kitchen 2013

50. 00 2011

10. 00 /Hr 2005

NOTE: Senior Center space provided at No Charge to thefollowing: Senior Organizations, Senior Advocate & Senior Support
Groups, Any City Functions & Ant/ Organization that donates 52, 000 or more to the Senior Center in a calendar_year. The Senior
Cente

LIBRARYT200M "REN:TAL ( Located "in. basem'ent`& aailableduring:riormal: library hours.) 
Non - Profit & Governmental Organizations No Charge 2002

PROFIT ORGANIZATIONS /PRIVATE FAMILY GATHERINGS

First 4 Hours /Half Day $ 25.00 2001

Exceeding 4 Hours/ Fnll Day $ 50.00 2001

AMBIAI NCE IMPARTMENT
Medical Research Fee $ 25. 00 2003

Basic Ambulance Run

Emergency or Non - Emergency 715. 00 2010

Additional Patients Sitting/Bench Seat 175. 00 2011

Hospice Patient Transport 100. 00 2007

Mileage: Per Loaded Mile 11. 00 2011

Ambulance Transfer

Basic Life Support Emergency 715. 00 2010

Basic Life Support Non - Emergency 715. 00 2010

Advanced Life Support ( w /nurse) 1, 050. 00 2011

Mileage; Per Loaded Mile 11, 00 2011

Special Events Stand By

Non -Profit Organizations 35. 00 /Hr 2010

Business or Profit Organizations 60. 00 /Hr 2007

CPR Fees

Healthcare - Initial - 8 Hours ( 2 Nights) 50. 00 2007

Healthcare - Refresher - 4 Hours ( 1 Night) 30. 00 2007

Layperson - Initial - 8 Hours ( 2 Nights) 40. 00 2007

Layperson - Refresher - 4 Hours ( 1 Night) 30. 00 2007

First Aid - Initial /Refresher - 4 Hours ( I Night) 15. 00 2007

FIRE DEPARTMENT
Charge for 911 Calls $ 15. 00 /Man Hr. 2008

Foam Charge $ 20. 00 /Gal 2003

Truck Call Out ( Carbon Monoxide, Alarm, Lift Assist, Cleanup) $ 200. 00 2013

Fuel Charge $ 35. 00 2008
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City of Sauk Centre
Staff Report

Meeting Date: January 2, 2013

Subject: Resolution No. 2013 -04, Resolution to Adopt a Schedule of
Offenses and Voluntary Administrative Penalties Pursuant to

10.98 for 2013

Agenda Item: 7d

Description ISummary

See attachment 7d - proposed Resolution No. 2013 -04, Resolution to Adopt a Schedule of
Offenses and Voluntary Administrative Penalties for 2013. 

Action Requested, 

Approve Resolution No. 2013 -04 Adopting a Schedule of Offenses and Voluntary
Administrative Penalties Pursuant to §10.98 for 2013. 

Action Taken: 

Motion: Second: 
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RESOLUTION NO. 2013- 04

RESOLUTION TO ADOPT A SCHEDULE OF FEES FOR
VOLUNTARY ADMINISTRATIVE PENALTIES AND FINES FOR

OFFENSES OF THE CITY CODE ACCORDING- TO §10.98

Whereas, the City Council according to the provisions of §10. 98, established a procedure
for the voluntary payment of administrative penalties for certain violations and offenses
of the Code; and

Whereas, the provisions of § 10. 98 also authorize the City Council, by a resolution
adopted by a majority of its members, to identify establish penalties for these offenses; 

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Sauk
Centre, Minnesota, as follows: 

The City Council hereby adopts the attached Exhibit A to be the administrative
penalties fee schedule according to Section § 10.98. 

Adopted this 2nd day of January, 2013. 

Mayor Brad A. Kirckof

ATTEST: 

City Administrator Vicki M. Willer
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ADMINISTRATIVETIVE PENALTIES

30. 00

Adopted by Resolution No. 2013 -XX, January 2, 2013

Impounding - 2nd Offense ( w / in 12 months from I st Offense) 60. 00 City Code 493. 29 3/ 4/ 2009

Date of Last

90. 00 City Code 493. 29

Set By Ordinance Change
ALCOHOL.& TOBACCO

Animal Fecal Littering

Violations

Alcohol

Purchase /Possession by Underage Person 100. 00 City Code # 1 13. 14 2006

License Holder Violations - I st Offense 150. 00 City Code # 1 13 2006

License Holder Violations - 2nd Offense w /in 12 Months 275. 00 City Code # 113 2006

License Holder Violations - 3rd Offense w /in 24 Months of 2nd Offense 500. 00 City Code # 113 2006

Open Container 100.00 City Code # 113. 16 2009

Misrepresenting Age 50. 00 City Code # 113. 14

Cigarette

Purchase /Possession by Underage Person 50. 00 City Code # I 1 1. 1 1 2006

License Holder Violations - I st Offense 100. 00 City Code € €1 1 1 2006

License Holder Violations - 2nd Offense w /in 12 Months 200. 00 City Code # I 11 2006

License Holder Violations - 3rd Offense w /in 24 Months of 2nd Offense 300.00 City Code # I 11 2006

DEUEL,OPMENT. ' ,. ' ED

Zoning Permits

Lack of Permit /Land Usage $ 100. 00 City Code # 156. 108 & 156. 109 10/ 6/ 2010

Subdivision Violations $ 100. 00 City Code # 155. 10 10/ 6/ 2010

Building Code Violation

Permit Violations $ 100.00 /Day City Code # 154. 02 2006
Lack of Pennit $ 100.00 City Code # 154. 02 2006

STREET /SIDEWALKS CAVA.T-IONS. &' OPENINGS , 

Violations

Sidewalk Repair $ 50. 00 City Code 496. 032 2006

Sidewalk Openings $ 50.00 City Code #96. 01 l 2006

Street Vendors & Obstructions $ 50. 00 City Code 496. 002 2006

D, RECRAETZ AND K`BUILDI, NGSCAMPGROJN

Violations

Public Parks & Campgrounds Rules & Regulations $ 50. 00 City Code 490

ANIDIAL

Impounding - 1st Offense 30. 00 City Code 493. 29 3/ 4/ 2009

Impounding - 2nd Offense ( w / in 12 months from I st Offense) 60. 00 City Code 493. 29 3/ 4/ 2009

Impounding - 3rd Offense (w /in 12 months from 1 st Offense) 90. 00 City Code 493. 29 3/ 4/ 2009

10. 00 or 5

Animal Fecal Littering
hours public

land fecal clean- 

LIP City Code 493. 07 3/ 4/2009

Animal Fecal Littering - Subsequent violations 25. 00 City Code #93. 31

Dog Barking 50. 00 City Code 493. 07 2010

Animal License $ 10. 00 City Code 493. 30
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POLICEDEPARTiVIENT' . 
Curfew Violation

1st Offense $ 35 00

2nd Offense

Parent Allowing Violation of Ordinance

TRAIFIC'VIOLAT.IONS
Exhibition Driving

Excessive Vehicle Noise (.lake Braking) 
No Parking 2 a. m. to 7 a. m. 
Obstruction of Traffic

Sled ( Hand Sleds, Toboggans, Sliding Bob, etc.) 
Regulations (Bikes & Skateboards) 

Unlawful Acts Parade

Snowmobile Violations

Motorized Golf Cart Violations

50. 00

Court

50. 00

75. 00

100. 00

25. 00

50. 00

50. 00

25. 00

50.00

50.00

50. 00

Date of Last

Set By Ordinance Chat12e

City Code 4132. 05 2006

City Code 4132. 05 2006

City Code # 73C

2006

City Code 4132, 03 2006

City Code 1170.09 2006

City Code # 70. 10 2009

City Code # 73C 2006

City Code # 70.20 2006

City Code # 70.21 2006

City Code # 7024 & 70.25 2009

City Code 470.39 2006

City Code 470.23 2006

City Code 470. 65 & 70.63 2006

Time Limit Zone 25. 00 City Code # 71. 02 2009

48 Hour Parking 25. 00 City Code 471. 05 2009

Other Parking Violations 25. 00 City Code 471 2009

Transient Selling Violations 50.00 City Code 471. 12 2006
U -Turns 25. 00 City Code # 72 10/ 6/ 2010

Winter Packing 100. 00 City Code 473 12/ 20/2006

NU'ISANCE& OTHER VI:OLATIOlYS
Police

Open Burning 100. 00 City Code # 95. 060 2006

Nuisances ( All Others) 50.00 City Code # 95 2006

Nuisances Affecting Public Health 100. 00 City Code 995. 016 2009

Nuisances Affecting Morals & Decency 100. 00 City Code # 95. 017 2006

Public Nuisances Affecting Peace /Safety ( Loud Exhaust) 100.00 City Code # 95. 018 2009

Parking & Storage 100. 00 City Code # 95. 019 2010

Inoperable Motor Vehicles 100. 00 City Code 995. 020 2010

Building Maintenance & Appearance 100. 00 City Code # 95. 021 2006

Public Indecency 100. 00 City Code # 130. 17 2006

Public Uri nation /Deficating 100. 00 City Code # 130. 01 2007

Firearms & Dangerous Weapons 100.00 City Code # 131. 02 & 131. 03 2006
Graffiti 100. 00 City Code # 130.32 10/ 6/ 2010

Other Denartments

Snow /Ice on Sidewalk 25. 00 City Code 495. 001 2006

Tree Diseases 100. 00 City Code # 91. 08 2006

Tree Planting, Care & Removal 50. 00 City Code # 91. 09 2006

Violations of Sewer use Regulations 100. 00 City Code 450 2006

Weed /Excess Vegetation 100. 00 City Code # 95. 038 10/ 6/ 2010

Refuse - Disposal 100. 00 City Code 452. 02 10/ 6/ 2010

PA
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City of Sauk Centre
Staff Report

Meeting Date: January 2, 2013

Subject: Ordinance No. 734 An Ordinance Summarizing and
Reaffirming Fees for City Licenses, Permits and Services, 
and Providing for Subsequent Review, Modification and
Amendment

Agenda Item: 7e

DescriptionfSummar

See attachment 7e - proposed Ordinance No. 734, 

This Ordinance Adopts fees for those fees and licenses required to be adopted by Ordinance. 
This includes land use fees, zoning permits, building permits, animal control licenses, liquor, 
cigarette and various other licenses. 

Action Requested: 

Approve Ordinance No. 734 Establishing Fees for City Licenses, Permits, and Services
and Providing for Subsequent Review, Modification and Amendment. 

Action Taken: 

Motion., Second: 
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ORDINANCE 734

AN ORDINANCE SUMMARIZING AND REAFFIRMING FEES FOR
CITY LICENSES, PERMI'T' S AND SERVICES, ESTABLISHING A

SCHEDULE OF FINES, AND PROVIDING FOR SUBSEQUENT REVIEW, 
MODIFICATION AND AMENDMENT

THE CITY OF SAUK CENTRE DOES HEREBY ORDAIN: 

Section 1: Recitals

A. The Sauk Centre City Code establishes certain fees which can be set from
time to time by the City Council, and

B. The City Council has determined it is in the best interest of the citizens of
the City to establish a user fee schedule to insure that established fees for licenses, 
permit, services and fines are fair, reasonable, and proportionate to the actual cost of the
circumstance for which the fee is imposed. 

Section 2: User Fee Schedule. The attached Exhibit A shall be the user fee schedule for
the City of Sauk Centre. 

Section 3: Fees and Fines Not Covered. Any fee or fine previously established, but not
included in the attached Exhibit A, shall continue in fill force and effect. 

Section 4: Amendment. The City of Sauk Centre reserves its authority to, from time to
time, review the attached schedule of fees and fines and to make such additions, 
deletions, or modifications as it deems necessary and appropriate. 

Section 5: Effective Date. This ordinance shall become effective from and after due
passage and enactment and publication according to law. 

The foregoing ordinance was duly passed and adopted by the Council of the City of Sauk
Centre, Minnesota at its regular meeting on the 2" day of January, 2013. 

By Brad A. Kirckof
Its Mayor

By Vicki M. Willer
Its City Administrator /Clerk
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LICENSES, PEN'I'S & SERVICE FEES
Adopted by Ordinance No. XXXX, Jan. 2, 2013

Fee Commensurate with

Pawnbroker Transcation Fee ( if implemented) APS Fee Ord. 726 6/ 6/ 2012

ALCOHOL & TOBACCO

NOTE. Liquor License Fees, excluding Tentporaq Licenses, will be prorated if applicant applies for a new license
outsitle of the normal licensing period between July 1st d June 30th. 

3. 2 Beer License

Set By Date of Last

On - Sale

2013 Ordinance Change

Off - Sale 100. 00 Ord. 629 5/ 7/ 2003

Garbage Hauler License 50. 00 2001

Tree Removal License 35. 00 2009

City Solicitation Application Fee 25. 00 2002

General Business and Taxi License 25. 00 2011

Motorized Golf Cart License 10. 00 2002

Assembly Permit Application Fee 35. 00 /Hr 2007

Fire Works Display License 15. 00 2003

Container /Dempster Permit 25. 00 2009
Pawnbroker License Application 250. 00 Annual Fee Ord. 726 6/ 6/ 2012

Fee Commensurate with

Pawnbroker Transcation Fee ( if implemented) APS Fee Ord. 726 6/ 6/ 2012

ALCOHOL & TOBACCO

NOTE. Liquor License Fees, excluding Tentporaq Licenses, will be prorated if applicant applies for a new license
outsitle of the normal licensing period between July 1st d June 30th. 

3. 2 Beer License

On - Sale 100. 00 Ord. 629 5/ 7/ 2003

Off - Sale 100. 00 Ord. 629 5/ 7/ 2003

Temporary 25. 00

Intoxicating Liquor Licenses

Class A Exclusive On -Sale 1, 750. 00 Ord. 629 5/ 7/ 2003

Class B Hotel & Motel On -Sale 1, 750. 00 Ord. 629 5/ 7/ 2003

Class C Restaurant On -Sale 1, 750. 00 Ord. 629 5/ 7/ 2003

Class D Club On -Sale ( 501 - 1, 000 Members) 650. 00

Class D Club On -Sale ( 201 - 500 Members) 500. 00

Class D Club On -Sale ( Under 200 Members) 300. 00

Class E Sunday On -Sale 200. 00

Class F Wine On -Sale 200. 00

Class G Exclusive Off-Sale 100. 00

Class H Off-Sale Combined w /On -Sale 100. 00

Consumption & Display License 300. 00

Intoxicating Temporary License - Non -Profit Groups 1 - 3 Days 50. 00 2002

Transfer of Liquor License Public Hearing Fee 100. 00 2002

New Liquor License Public Hearing Fee 100. 00 2006

Penalty Fee - Liquor Apps not filed at least 30 days prior to expiration. 50.00 2006

Cigarette License 50.00 2001

BUTLDINGIZONING &- LANDZSI 'EERIVIIT hEES
Value /Improvement Building Code Fee

1 To $ 500 $ 15

501 To $ 2, 000 $ 15 for the first $500 plus $2. 00 for each additional $ 100 or fraction Ord. 628 5/ 7/ 2003

thereof, and including $2, 000
2, 001 To $ 25, 000 $ 45. 00 for the first $2, 000 plus $ 9. 00 for each additional 1, 000 or

fraction thereof, to & including $25, 000
25, 001 To $ 50, 000 $ 252.00 for the first $25, 000 plus $ 6. 50 for each additional $ 1, 000

or fraction thereof, to & including $50, 000
50, 001 To $ 100, 000 $ 414. 50 for the first $50, 000 phis $ 4. 50 for each acditional $ 1, 000

or fraction thereof, to & including $ 100, 000
100, 001 To $ 500, 000 $ 639. 50 for the first $ 100,000 plus $ 3. 50 for each additional $ 1, 000

or fraction thereof, to & including $500, 000
500, 001 To $ 1, 000,000 $ 2, 039. 50 for the first $500, 000 plus $ 3. 00 for each additional

1, 000 or fraction thereof

1, 000, 001 And Up $ 3, 539. 50 for the first $ 1, 000, 000 phis $ 2. 00 for each additional

1, 000 or fraction thereof
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Set By Date of Last

Propost Ordinance Change

BUILDING /ZONING & LAND °USE PERMIT "FEES; ( cont ) 

Mechanical Permit Fee Same as Building Permit
2008

State Surcharge

Valuation from $ 1 - $ 1, 000 $ 0. 50

Valuation from $ 1, 001-$ 1, 000, 000 $ 0. 0005

Valuation over $ 1, 000, 000 See Zoning Admin. 

Plan Check Fee

Residential - New Construction 40% Permit Fee 2010

Commercial 50% Permit Fee 2006

Elevation Check $ 50. 00 2006

DEVELOPMENT RELATED

Amendments, Conditional Use, Variance & Appeals 150. 00 2003

Special Meetings 150. 00 2003

Misc. Planning Requests ( Lot Splits, etc.) 35. 00 2003

Professional Services Actual Cost

Easements /Vacations 150. 00 2009

Zoning Permits

New Structures ( Sheds, Fences, All Structures Except Signs, Demolition) 

Signs - Up to 32 Square Feet
Signs - Over 32 Square Feet

Landscaping/ Grading - 5 Acres or Less
Landscaping /Grading - 5 Acres or More

Relocated Buildings or Structures

Moving Permit Fee
Inspection Fee

Subdivision Plats

Preliminary & Final Plat Review (Paid w /Preliminary Application) 

Parks & Open Space Dedication ( Cash in lieu of land) 

Annexation Petition Fee

Legal, Publishing, Recording, etc. ( Per MN Municipal Board Charge) 

10. 00 2006

25. 00 2001

50. 00 2001

10. 00 2006

25. 00 2006

150. 00 Ord. 653 4/ 18 /2007

To be determined by Building Inspector

300. 00 2003

10% of land value based on fair market value

of the land no later than at the time of final 2002

approval

5. 00 /Acre

ANIMAL `' 

Male, Female & Spayed Female License+ Late Fee if Applicable $ 10. 00 /Annual 2006

Potentially Dangerous Dog License $ 100. 00 /Annual 2004

2
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City of Sauk Centre
Staff Report

Meeting Date: January 2, 2013

Subject: Ordinance 735 Authorizing Summary Publication of Ord. 734

Agenda Item: 7f

Description /Summary

Ordinance 73S Authorizes Summary Publication of Ordinance 734. 

Action Requested: 

Approve Ordinance 735 Authorizing Summarizing Summary Publication of
Ordinance 734. 

Action Taken- 

Motion: Second: 
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ORDINANCE NO. 735

AN ORDINANCE OF THE CITY OF SAUK CENTRE
AUTHORIZING SUMMARY PUBLICATION OF ORDINANCE 735

SUMMARIZING AND REAFFIRMING FEES FOR CITY LICENSES AND PERMITS
AND PROVIDING FOR SUBSEQUENT REVIEW, MODIFICATION AND

AMENDMENT

THE CITY OF SAUK CENTRE DOES HEREBY ORDAIN: 

Section 1: Publication of the title summarizing Ordinance 734 will clearly inform
the public of the intent and effect of the Ordinance. 

Section 2: A printed copy of the text of Ordinance 7' )4 will be available for
inspection by any person during regular business hours at the office of the City
Clerk or by standard or electronic mail. 

Section 3: This ordinance shall become effective upon its passage and publication
as provided by law. 

The foregoing ordinance was duly passed and ado by the Council of the City of Sauk. 
Centre, Minnesota at its regular meeting on the 2° day of January, 2013. 

By Brad A. Kirckof
Its Mayor

By Vicki M. Willer
Its City Administrator /Clerk
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City of Sauk Centre
Staff Report

Meeting Date: January 2, 2013

Subject: Resolution No. 2013 -05 Approving Lot Split

Agenda Item: 7g

Description Summary

Diane L. Justin has submitted an application for a minor subdivision ( lot split) of a parcel
located at the end of Alex Moore Street. The property is located in the N 1/z of the SW 1/. of
the SW 1/4 of Section 9. 

The split would divide the larger parcel " Tract B" into two parcels resulting in a new "Tract
C" and a revised "Tract B ". 

The parent parcel "Tract B" was originally split off a larger parcel in 2004. 

Currently Alex Moore Street is a dead end public road which terminates on the north
property line of the property to be subdivided. As part of the subdivision it has been

recommended that a 66 foot wide easement for ingress and egress and drainage and utility
purposes be granted for future use. This accommodates the property to the south ( Parcel
A) and allows for access to the two parcels B & C along with access to the water and sewer
lines which serve the parcels. It also anticipates a future roadway if the resulting Tract B
were to be platted into a subdivision. 

A copy of the prior survey "Before" and proposed survey "After" is attached. 

The Public Utility has reviewed the proposal for conformance with its rules on access to
water and sewer. The City water and sewer lines run through the easement area and they
have determined it would be appropriate to hook a new service line into the line. 

Sauk Centre City Code allows for the Administrative recommendation of Lot Splits where
the resulting parcels meet all the criteria for a legal parcel as outlined in the Code. ( Lot area, 

frontage on a public right of way, and access to utilities). This proposal meets all criteria

and is therefore submitted directly to the City Council for approval. 

Action Requested: 

Approve Resolution 2013 -05 Approving Minor Subdivision

Action Taken: 

Motion: Second: 

P. 30



ROOM ; , r, 

320 SOUTH OATr STIRTEET

SAUK CENTRE, MN 56378

PH: ( 320) 352 -2203 FAX: (320) 352 -0121

LOT SPLIT APPLICATION

Please Type or Print Neatly. Attach additional sheets ifnecessary. 

Name of Applicant ' ' 7 i x) -, L I S' r/ A,' 

Address ) R77i 5 ; Ae z+-- 

City, State, Zip S g ra i- 47S Ili ti S % 7 9

Phone 3.Ao ?_ 5 .'. - 5"; `/ 3 Alternate Phone 32 c= Y c, 3- 3" 

Physical Address/Location of Property

Office Use Only

LUR Number

Permit Fee Paid

Date Received

e/ 
J ' 

Legal Description of Property: ( Please Attach Metes & Bounds Description) 

Parcel ID Number Zoning District

Applicant is: Title H lder of Propeuusty ( if d' ferent than applicant): 
OKegal Owner of Property Name (. 10 v oe c_: 

Contract Buyer Address

El Option Holder Cit' State, Zip r_'&- LP

Agent

Other

Nature of request: 

Retes and Bounds Subdivision (Includes Lot Splits and Lot Line Adjustments) 

Briefly describe your proposal: 
C>wv R Ltin r r L /AE JZa SyQGir

The Planning Commission will review or take action on this request on
Applicant or authorized agent must bepresent at the Planning Conzfnission Meeting). 

The City Council will review or take action on this request on

A. Required information: 

1. Name of Plat: 

2. Location: 

3. Gross Area: 

4. Number of Lots: 

5. Current Zoning Classification(s): - 1

C: 1Documents and Set1ingslwendy\ 0esktcp1New Applications 20081Lot Split Application ReAsion.doc
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RESOLUTION NO. 2013- 05

RESOLUTION APPROVING A MINOR SUBDIVISION (LOT SPLIT) 
FOR DIANE L. JUSTIN

WHEREAS, an application for a minor subdivision was submitted by Diane L. 
Justin for the purpose of splitting the following described parcel ( 94. 57812. 0010) into
two parcels: 

That part of the N '/2 of the SW '/ of the SW '/ of Section 9, Township
126 North, Range 34 West, Stearns County, Minnesota described as
follows: Beginning at the northeast corner of said N %2 SW '/ 4 SW 1/ 4; 
thence South 00 °10' 26" East ( assumed bearing) along the east line of
said N'' /2 SW' /4 SW '14 a distance of 662. 58 feet; thence North 89 °38' 20" 
West, along the south line of said N %2 S W '/4 SW ' /n, a distance of 557.37
feet; thence North 00 °22' 47" East, a distance of 466. 52 feet; thence

northwesterly along a nontangential curve concave to the southwest, the

center of said curve bears South 48") 4' 18" West, said curve having a
radius of 100. 00 feet, a central angle of 46 °11' 31" and an are length of
80. 62 feet to a point of reverse curvature' thence westerly and
northwesterly a distance of 47.50 feet along the arc of said curve concave
to the north, said curve having a radius of 116. 00 feet and a central angle
of 23 °27' 43 "; thence South 88 °4945" West, not tangent to said last

curve, a distance of 381. 79 feet to the northwesterly right of way line of
Interstate Highway No. 94; thence North 36 °29' 00" West, along said
right of way line, a distance of 202. 56 feet to the north line of said N '/ 2
SW '/ 4 SW '/; thence South 89' 37' 13" East, along said north line, a
distance of 1171. 00 feet to the point of beginning. 

WHEREAS, the resulting parcels shall be described as follows: 

Parcel B: 

That part of the N '/2 of the SW '/ 4 of the SW '/ 4 of Section 9, Township
126 North, Range 34 West, Stearns County, Minmesota described as
follows: Beginning at the northeast corner of said N %2 SW `/ SW 1/ 4; 

thence South 00 010' 26" East ( assumed bearing) along the east line of said
N'' /2 SW 1/ 4 SW 1/ 4 a distance of 662. 58 feet; thence North 89 °38' 20" West, 
along the south line of said N %2 SW `/4 SW '/ 4, a distance of 557.37 feet; 
thence North 00 °22' 47" East, a distance of 466. 52 feet; thence

northwesterly along a nontangential curve concave to the southwest, the
center of said curve bears South 48") 4' 18" West, said curve having a
radius of 100. 00 feet, a central angle of 46 °11' 31" and an arc length of
80. 62 feet to a point of reverse curvature; thence westerly and
northwesterly a distance of 47. 50 feet along the arc of said curve concave
to the north, said curve having a radius of 116. 00 feet and a central angle
of 23 °27' 43'; thence South 88 °49' 45" West, not tangent to said last curve, 

a distance of 3 81. 79 feet to the northwesterly right of way line of Interstate
Highway No. 94; thence North 36 °29' 00" West, along said right of way
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line, a distance of 202. 56 feet to the north line of said N 1/ 2 SW 1/ 4 SW 1/ 4; 
thence South 89' 37' 13" East, along said north line, a distance of 1171. 00
feet to the point of beginning. 

LESS AND EXCEPT: TRACT " C" DESCRIBED BELOW, 

Containing 9. 00 ACRES, more or less

Parcel C: 

That part of the N 1/ 2 of the SW '/ of the SW 1/ 4 of Section 9, Township
126 North, Range 34 West, Stearns County, Minnesota described as
follows: Beginning at the northeast corner of said N %2 S W 1/ 4 SW 1/ 4; 

thence South 00 °10' 26" East ( assumed bearing) along the east line of said
N' /2 SW 1/ 4 SW 1/ 4 a distance of 662. 58 feet; thence North 89 °38' 20" West, 

along the south line of said N %2 S W 1/ SW 1/, a distance of 557. 37 feet; 

thence North 00 °22' 47" East, a distance of 466. 52 feet; thence

northwesterly along a nontangential curve concave to the southwest, the
center of said curve bears South 48") 4' 18" West, said curve having a
radius of 100. 00 feet, a central angle of 46 °11' 31" and an arc length of

80. 62 feet to a point of reverse curvature; thence westerly and

northwesterly a distance of 47. 50 feet along the arc of said curve concave
to the north, said curve having a radius of 116. 00 feet and a central angle
of 23 °27' 43 "; thence South 88 °49' 45" West, not tangent to said last curve, 

a distance of 33. 15 feet to the point of beginning of the land to be
described; thence continue South 88 °49' 45" West, a distance of 348. 64

feet to the northeasterly right of way line of Interstate Highway No. 94; 
thence North 36 °29' 00" West, along said right of way line, a distance of
202. 56 feet to the north line of said N 1/ 2 SW 1/ 4 SW 1/ 4; thence South
89' 37' 13" East, along said north line, a distance of 470. 04 feet; thence
South 00 °2247" West, a distance of 152. 63 feet to the point of beginning. 

Containing 1. 48 ACRES, more of less. 
Containing 64,685 square feet, ore or less. 

WHEREAS, each resulting parcel is subject to an easement for ingress
and egress and drainage and utility purposes described as follows: 

An easement for Ingress and Egress and Drainage and Utility purposes
over, under, and across the N 1/ 2 SW '/4 SW 1/ 4. 

Said easement being 3' ). 00 feet to the left and 33. 00 feet to the right of the

following described line: 

Commencing at the southwest corner of Lot 50 of AUDITOR' S

SUBDIVISION OF THE N 1/ 2 S 1/ 2 AND THE S '/ 2 N 1/ 2 , according to the

recorded plat thereof on file and of record in the office of the County
Recorder, Stearns County, Minnesota; thence North 89' 37' 13" West

assumed bearing) along the south line thereof, a distance of 33. 00 feet to
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the point of begimling of the line to be described; thence South 00 °22' 47" 
West, a distance of 300. 00 feet and there terminating. 

WHEREAS, pursuant to City Code, the City Administrator has reviewed the
proposal and recommends its approval. 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF
SAUK CENTRE, MINNESOTA: The request of Diane L. Justin for a minor

subdivision is hereby approved. 

Adopted this 2" d day of January, 2013. 

Mayor Brad Kirckof

ATTEST: 

City Administrator \Clerk Vicki Willer
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City of Sauk Centre
Staff Report

Meeting Date: January 2, 2013

Subject: Prospective EMT Appointment

Agenda Item: 7h

Description, Summary

Due to retirements and absences, Ambulance Director Kathy Struffert has requested that
the City Council authorize an EMT candidate to attend EMT classes beginning in January. 

The candidate is Blaine Kostreba. Kostreba would be available to cover day shifts which
have become increasingly difficult to cover. She is currently an LPN and works nights at the
nursing home in Osakis. She would be available to take day call, Holidays and weekends. 

The Ambulance Service strives to maintain a roster of 20 EMTs. Currently one of the EMTs
is out on leave for an undetermined amount of time and one EMT has stated he is

considering not renewing his license in March and two EMTs who previously took daytime
shifts now work out of town. For these reasons the Dept. is requesting to offer the training
to Kostreba who has expressed interest on several occasions. 

The cost to the City would be approximately $875. 00 for the classroom instruction. 

Upon successful completion of the classroom requirements and licensure testing, formal
appointment as a Probationary EMT will come before the City Council. 

Action Requested: 

Approve Blaine Kostreba to attend EMT Classes for Potential Future Appointment to

City Ambulance Service. 

Action Taken: 

Motion: Second: 
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City of Sauk Centre
Staff Report

Meeting Date: January 2, 2613

Subject: Code of Conduct - Statement of Values Policies

Agenda Item: 7i

Description /Summary

In 2012, Former Mayor Dennis Rykken introduced through the MN Mayor' s Association a

Code of Conduct Policy and also a Statement of Values Policy for review. The City Council
adopted these policies. The policies are to be reviewed annually. It seems appropriate that
the time to review these policies is when new members of the City Council and Boards take
office. 

Action Requested: 

Reaffirm Code of Conduct and Statement of Values Policies

Action Taken: 

Motion: Second: 



City of Sauk Centre
Statement of Values

Preamble

The proper operation of democratic government requires that decision- makers be independent, 

impartial, and accountable to the people they serve. The City of Sauk Centre has adopted this
Statement of Values to promote and maintain the highest standards of personal and professional

conduct in the City's government. All elected and appointed officials, City employees, and
volunteers are required to subscribe to this statement, understand how it applies to their specific

responsibilities, and practice its core values in their work. Because we seek public confidence in

the City's services and public trust of its decision - makers, our decisions and our work must meet
the most demanding ethical standards and demonstrate the highest levels of achievement in
following this statement. 

The Values

As a Representative of the City of Sauk Centre, 
1. I serve the public interest. 

2. I fulfill the duties and responsibilities of holding public office. 
3. I am ethical. 

4. I am professional. 

5. I am fiscally responsible. 
6. I am conscientious. 

7. I communicate effectively. 
8. I am collaborative. 

9. I am forward thinking. 

Value Details

I serve the public interest. In practice this value means that: 

a. I provide courteous, equitable, and prompt service to everyone. 

b. I am attuned to, and care about, the needs and issues of citizens, public officials, and city
workers. 

c. I am interested, engaged, and responsive in my interactions with constituents. 
d. I recognize and support the public' s right to know the public' s business. 

2. I fulfill the duties and responsibilities of holding public office. In practice this value
means that: 

a. I observe the highest standards of integrity in my official acts and undertake my
responsibilities for the benefit of the greater public good. 

b. I faithfully discharge the duties of my office regardless of my personal considerations, 
recognizing that the public interest is my primary concern. 

c. I uphold the Constitution of the United States and the Constitution of the State of

Minnesota and carry out impartially the laws of the nation, state, and municipality and thus
foster respect for all government. 

d. I comply with both the letter and the spirit of the laws and policies affecting operations of
the City. 

Sauk Centre Statement of Values Page 1
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e. I recognize my obligation to implement the adopted goals and objectives of the City in
good faith, regardless of my personal views. 

f. I conduct myself in both my official and personal actions in a manner that is above
reproach. 

g. I do not use my position to secure for myself or others special privileges or exemptions that
are different from those available to the general public. 

h. I understand and abide by the respective roles and responsibilities of elected and appointed
officials and city staff and will not undermine them in their work. 

i. I am independent, impartial, and fair in my judgment and actions. 

3. I am ethical. In practice this value means that: 
a. I am trustworthy, acting with the utmost integrity and moral courage. 
b. I am truthful, do what I say I will do, and am reliable. 
c. I am accountable for my actions and behavior and accept responsibility for my decisions. 
d. I make impartial decisions, free of influence from unlawful gifts, narrow political interests, 

and financial and other personal interests that impair my independence of judgment or
action. 

e. I am fair, distributing benefits and burdens according to consistent and equitable criteria. 
f. I oppose all forms of harassment and unlawful discrimination. 

g. I extend equal opportunities and due process to all parties in matters under consideration. 
h. I show respect for confidences and confidential information. 
i. I avoid giving the appearance of impropriety and of using my position for personal gain. ZD

4. I am professional. In practice this value means that: 
a. I apply my lmowledge and expertise to my assigned activities and to the interpersonal

relationships that are part of my job in a consistent, confident, competent, and productive
maiuier. 

b. I approach my job and work- related relationships with a positive attitude, contributing to a
supportive, respectful, and non- threatening work environment. 

c. I keep my professional knowledge and skills current and growing. 
d. I am respectftil of all city staff, officials, volunteers, and others who participate in the

City' s government. 

5. I am fiscally responsible. In practice this value means that: 
a. I make decisions after prudent consideration of their financial impact, taking into account

the long -term financial needs of the City, especially its financial stability. 
b. I demonstrate concern for the proper use of City assets ( e. g., personnel, time, property, 

equipment, funds), follow established procedures, and do not use public resources for
personal gain. 

c. I make decisions that seek to preserve the financial capacity of the City to provide
programs and services for City residents. 

d. I provide full disclosure of any potential financial or other private conflict of interest. I
abstain from participating in the discussion and vote on these matters. 

e. I prevent misuse of public funds by establishing, maintaining, and following strong fiscal
and management controls. 

I report any misuse of public funds of which I am aware. 

Sauk Centre Statement of Values Page 2
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6. I am conscientious. In practice this value means that: 
a. I act in an efficient manner, malting decisions and recommendations based upon research

and facts, taking into consideration short and long term goals. 
b. I follow through in a responsible way, keeping others informed, and responding in a timely

fashion. 

c. I am respectful of established City processes and guidelines. 
d. I prioritize my duties so that the work of the City may move forward. 
e. I prepare for all meetings by reviewing any materials provided ahead of time. When I have

materials to contribute, I make sure all others involved have ample time to review these
materials prior to the meeting. 

I communicative effectively. In practice this value means that: 
a. I convey the City's care for and commitment to its citizens. 
b. I communicate in various ways that I am approachable, open - minded, and willing to

participate in dialog. 
c. I engage in effective two -way communication by listening carefully, asking questions, and

responding appropriately which adds value to conversations. 
d. I do not interfere with the orderly conduct of meetings by interrupting others or malting

personal comments not germane to the business at hand. 
e. I follow up on inquiries in a timely manner. 
f I encourage and facilitate citizen involvement in policy decision - malting. 
g. I am respectful in disagreements and contribute constructively to discussions on the issue. 

8. I am collaborative. In practice this value means that: 
a. I act in a cooperative manner with groups and other individuals, working together in a spirit

of tolerance and understanding to accomplish common goals. 
b. I share information with others in a timely manner so that, together, we can make informed

decisions. 

c. I work towards consensus building and gain value from diverse opinions. 
d. I accomplish the goals and responsibilities of my individual position, while respecting my

role as a member of a team. 

9. I am forward thinking. In practice this value means that: 
a. I promote intelligent, proactive, and thoughtful innovation in order to advance the City' s

policy agenda and provide City services while considering the broader regional, state -wide, 
national, and international implications of the City's decisions and issues. 

b. I maintain consistent standards, but am also sensitive to the need for compromise, creative
problem solving, and malting improvements when appropriate. 

c. I am open to new ideas and processes, adopting them as they conserve resources and
provide efficient and effective service. 

d. I consider the potential long -term consequences and implications of my actions and
inactions. 

Approved by Sault Centre City Council June 6, 2012. 

Sault Centre Statement of Values Page 3
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City of Sauk Centre
Statement of Values

Signature Page

The Values

As a Representative of the City of Sauk Centre, 
1. I serve the public interest. 
2. I fulfill the duties and responsibilities of holding public office. 
I I am ethical. 

4. I am professional. 

5. I am fiscally responsible. 
6. 1 am conscientious. 

7. I communicate effectively. 
8. 1 am collaborative. 

9. I am forward thinking. 

I have read and subscribe to the City of Sauk Centre' s Statement of Values: 

Signature Date

Sault Centre Statement of Values Page 4
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City of Sauk Centre
Code of Conduct

01. Purpose. 

The city council of the City of Sauk Centre determines that a code of conduct for its members, as
well as the members of the various boards and commissions of the City of Sauk Centre, is essential
for the public affairs of the city. By eliminating conflicts of interest and providing standards for
conduct in city matters, the city council hopes to promote the faith and confidence of the citizens
of Sauk Centre in their government and to encourage its citizens to serve on its council and
commissions. 

02. Standards of Conduct. 

Subd, 1. No member of the city council or a city board or commission may laiowingly: 

a. Violate the open meeting law. 
b. Participate in a matter that affects the person' s financial interests or those of a business

with which the person is associated, unless the effect on the person or business is no greater
than on other members of the same business classification, profession, or occupation. 

c. Use the person' s public position to secure special privileges or exemptions for the person
or for others. 

d. Use the person' s public position to solicit personal gifts or favors. 
e. Use the person' s public position for personal gain. 
f. Except as specifically permitted pursuant to Minn. Stat. 471. 895, accept or receive any gift

of substance, whether in the form of money, services, loan, travel, entertainment, 
hospitality, promise, or any other form, under circumstances in which it could be
reasonably expected to influence the person, the person' s performance of official action, or
be intended as a reward for the person' s official action. 

g. Disclose to the public, or use for the person' s or another person' s personal gain, 
information that was gained by reason of the person' s public position if the information
was not public data or was discussed at a closed session of the city council. 

h. Disclose information that was received, discussed, or decided in conference with the city' s
legal counsel that is protected by the attorney - client privilege unless a majority of the city
council has authorized the disclosure. 

Subd. 2. Except as prohibited by the provisions of Minn. Stat Sec. 471. 87, there is no violation of
subdivision 1 b. of this section for a matter that comes before the council, board, or commission if
the member of the council, board, or commission publicly discloses the circumstances that would
violate these standards and refrains from participating in the discussion and vote on the matter. 
Nothing herein shall be construed to prohibit a contract with a member of the city council under
the circumstances described under Minn. Stat. Sec. 471. 88, if proper statutory procedures are
followed. 

City of Sauk Centre Page 1
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03. Complaint, Nearing. 

Any person may file a written complaint with the City Administrator alleging a violation of the
standards of conduct in section 02. The complaint must contain supporting facts for the allegation. 
The city council may hold a hearing after receiving the written complaint or upon the council' s
own volition. A hearing must be held only if the city council determines ( 1) upon advice of the city
attorney, designee, or other attorney appointed by the council, that the factual allegations state a
sufficient claim of a violation of these standards or rise to the level of a legally- recognized conflict
of interest, and ( 2) that the complaint has been lodged in good faith and not for impermissible

purposes such as delay. The city council' s determination must be made within 30 days of the filing
of the allegation with the City Administrator. If the council determines that there is an adequate
justification for holding a hearing, the hearing must be held within 30 days of the city council' s
determination. At the hearing, the person accused must have the opportunity to be heard. If after
the hearing, the council finds that a violation of a standard has occurred or does exist, the council
may censure the person, refer the matter for criminal prosecution, request an official not to
participate in a decision, or remove an appointed member of an advisory board or commission
from office. 

Approved by the City Council of Sault Centre Tune 6, 2012. 

City of Sauk Centre

P. 44

Page 2



City of Sauk Centre
Staff Report

Meeting Date: January 2, 2013

Subject: Call for Public Hearing

Agenda Item: 7j

Description Summary

In 2012, property located at the corner of Highway 71N and Lakeridge that had reverted to
the State of Minnesota due to non - payment of property taxes was sold. This property had
remaining special assessments for improvements on Lakeridge Drive that were forfeited by
the City at the time. 

The City will receive a percentage of the selling price. In addition, the City has the option of
re- certifying special assessments that were forfeited by the same method as was originally
used ( public hearing and adoption of Resolution and certifying against taxes). 

The property was purchased by the Congregation of Jehovah' s Witness Church for the
purposes of constructing a new church. The principal amount that was forfeited is

24,051.84 which is the outstanding amount due after the 2006 payments were made. 

The following chart shows the original adopted amortization schedule for the property. 

Year: Principal Interest. Totai Balance' . 
2003 2, 731. 25 2, 485. 48 5, 216. 73 33, 268. 75

2004 2, 895. 12 1, 996. 13 4,891. 25 30, 373. 63

2005 3, 068. 83 1, 822.42 4,891. 25 27, 304. 80
2006 3, 252. 96 1, 638. 29 4, 891. 25 24,051. 84

2007 3, 448. 14 1, 443. 11 4, 891. 25 20, 603. 70
2008 3, 655. 03 1, 236. 22 4,891. 25 16, 948. 67

2009 3, 874.33 1, 016. 92 4, 891. 25 13, 074. 34

2010 4, 106. 79 784.46 4,891. 25 8, 967. 55

2011 4, 353. 20 538. 05 4,891. 25 4, 614. 35

2012 4, 614. 35 276. 86 4,891. 21 1$ 0. 00

The bond for the construction of the property has been paid in full. 

The City has three options: 

1. Call a Public Hearing and assess unpaid principal of $24,051. 84. ( Hearing not
needed if owner signs a waiver of hearing and accepts the amount.) City can
spread the assessment over a number of years with interest. 

2. Negotiate with the owner a different amount and certify that amount. (With
waiver of hearing and acceptance of amount.) 

3. Decline to move forward and affirm that no amount is due the City. 
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Action Requested: 

Select One of Three Options Above

or

Send to Policy Committee to Come Back with Recommendation

Action Taken: 

Motion: Second: 
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City of Sauk Centre
Staff Report

Meeting Date: January 2, 2013

Subject: Council Members Email Addresses

Agenda Item: 9a

Description /Summar

With more and more communication being completed through email, it has been recognized
that all Council Members may not wish to have their personal email accounts available to
the public. 

In these cases, the City Council should consider whether it is appropriate to assign a City
Email Account. The City is currently grandfathered in at $10 per month for all current
emails addresses. The City would convert to the current fee schedule upon implementation
of any changes which is a base fee of $5 for the first email plus 50 cents each additional
address. We currently have 31 accounts. 

Action Reauested: 

Determine if City Should Provide Email Accounts for Councilmembers. 

Action Taken: 

Motion: Second: 
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City of Sauk Centre
Staff Report

Meeting Date: January 2, 2013

Subject: Meeting with Sauk Centre Public Utilities

Agenda Item: 9b

Description (Summary

Over the past 18 months, the City Council and the Public Utility have not met in a joint
session due to Former Mayor Dennis Rykken also serving as the President of the Utility. 
During that time period he was able to bring information directly to the Council. 

It is recommended that the joint meetings with the Public Utility resume. Previously the
meeting was set for a month with five Wednesdays. Therefore it is recommended that
January 30 be set as the meeting date. 

Action Requested: 

Set January 30, 2012 at 5: 00 p.m. for Special Meeting with SCPUC. 

Action Taken: 

Motion: Second: 

W., 



City of Sauk Centre
Staff Report

Meeting Date: 

Subject: 

Agenda Item: 

January 2, 2013

Consent Agenda

10 a -c

DescriptionfSummary

The Council to consider the following Consent Agenda Items: 

a. The contributions See attachment 10a- Resolution No. 2013 -06, Resolution

Accepting Contribution. 

The Men' s Card Playing Group
Fire Relief Association

Sauk Centre Youth Hockey Assn. 

202.40 Senior Center

53, 000. 00 Fire Department

XXXXX Arena

In addition Wal -Mart Foundation donated $500. 00 to " Shop with a Cop" on
behalf of the Sauk Centre Police Department

It is recommended that the City acknowledge the contributions received and
thank the Men' s Card Playing Group, Wal -Mart Foundation, Sauk Centre Fire
Department Relief Association and the Sauk Centre Seniors. 

b. See attachment 10b - 2013 Contribution List. This lists the organizations, 

business and individuals that have contributed money or In -Kind Service to the
City in 2012. The list will be published in the Sauk Centre Herald on 1/ 10/ 13. 

c. Schedule of Claims - See attachment 10c. 

Unpaid Claims $ 111, 020.00

Paid Claims $ 2, 814.48

Total Claims for Approval $ 113, 834.48

Action Requested., 

Approval of Consent Agenda as presented. 

Action Taken: 

Motion: Second: 



RESOLUTION N®. 2013 -06

RESOLUTION ACCEPTING CONTRIBUTI ®N

WHEREAS, a contribution of $202.40 was received by the City from the Men' s Card
Playing Group, and

WHEREAS, the Men' s Card Playing Group has requested that the City allocate the
contribution to the Sauk Centre Senior Center. 

WHEREAS, a contribution of $53, 000. 00 was received by the City from the Sauk Centre
Fire Dept. Relief Association. 

WHEREAS, the Sauk Centre Fire Dept. Relief Association has requested that the City
allocate the contribution to Sauk Centre Fire Dept. 

WHEREAS, a contribution of $ was received by the City from the
Sauk Centre Youth Hockey Association, and

WHEREAS, the Sauk Centre Youth Hockey Association has requested that the City allocate
the contribution to the Sauk Centre Civic Arena. 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF SAUK

CENTRE, MINNESOTA that the City accept the contribution received and commend the Men' s
Card Playing Group, Sauk Centre Fire Dept. Relief Association, and the Sauk Centre Youth Hockey
Association for their generosity. 

Adopted by the Sauk Centre City Council this 2" 
d

day of January, 2013. 

Mayor Brad A. Kirckof

ATTEST: 

City Administrator Vicki M. Willer
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CITY OF SAUK CENTRE

ACKNOWLEDGEMENT OF 2012 CONTRIBUTIONS

On behalf of the City of Sauk Centre, the City Council would like to thank those who are listed below for their
generous contribution of the specified City Facility /Department during the 2012 year:. 

DEPARTMENT

FIRE DEPARTMENT

ECM Publishers, Inc. 

Sauk Centre Fire Dept. 
Dale & Carol Emmel

Jack' s Auto Parts

IN -KIND SERVICE AMOUNT

500. 00

Relief Association $ 53, 000.00

700.00

6 cars & delivery for training valued at $ 1, 000.00

AMBULANCE DEPARTMENT

ECM Publishers, Inc. 

VFW (honor of Kali Arnzen & Mercedes Eke) 

Coborn' s Cookout

Dale & Kathy Struffert
David & Mari Thomas

POLICE DEPARTMENT

ECM Publishers, Inc. 

Wal -Mart

First State Bank ( Nite to Unite) 

MN National Bank ( Nite to Unite) 

Arvig ( Nite to Unite) 
Central MN Credit Union ( Nite to Unite) 

Diane Kelly

CITY HALL

Community Connection ( Chamber— 2012 Easter Egg Hunt) 
Community Connection ( Chamber — 2012 Sinclair Lewis Days) 

S. C. Fire Dept. Relief (Chamber — 2012 Sinclair Lewis Days) 

SENIOR CENTER

Men' s Card Playing Group
Sauk Centre Seniors

Oscar Rueckhert

ECM Publishers, Inc. 

Robert & Jeanette Stansbury
Lyndon & Kay Isaacson
lone Pilate

Earl Pauly Family & Mel Ehlert Family
Louise Minette

CIVIC ARENA

Sauk Centre Youth Hockey Association
Sauk Centre Youth Hockey Association ( #2 of 3) 

Sauk Centre Youth Hockey Association

PARKS

Sauk Centre Rotary Club
Sauk Centre Rotary Club
Sauk Centre Fire Dept. 

Community Legacies
Trisko Plumbing & Tree Top Nursery
Myrna Bowman & Mainstreet Coffee Co. 

OUTDOOR SKATING RINK

Sauk Centre Lion' s Club
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300. 00

100. 00

773. 57

200. 00

400. 00

200.00

Shop with a Cop $ 500. 00
100. 00

100. 00

200.00

100. 00

30. 80

750. 00

1, 000. 00

1, 500. 00

2, 863. 85

3, 000. 00

26" Sanyo flat screen TV with mounting accessories
200. 00

25. 00

100. 00

25. 00

50. 00

200. 00

Hockey Boards $ 8, 497. 74
2 of the cost for LED Scoreboard - $ 3, 588. 94

Musical Notes valued at $ 11, 497. 00

Santa & Reindeer Sleigh Lights

Fire Engine Lights

2 of Horse & Sleigh Lights

North Pole Arch Lights
Candle Lights

316.42



ANIMAL POUND

Wal -Mart Foundation

SHADE TREE

Sauk River Watershed District
Sauk Centre Conservation Club
John Meyer

STREET LIGHTING BEAUTIFICATION

Community Connections of Sauk Centre

PUBLISH: 01/ 10/ 2013 Sauk Centre Herald
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Dog Food & Cat Food

152. 66

600. 00

200. 00

200. 00



Schedule of Claims
City of Sauk Centre

1st Meeting — January 2013

Date of Meeting: 01. 02. 13 Date Prepared: 12.28. 12

Vendor I Dept. JPurpose JArnount

2, 814. 48

Notes

Arvig Various Monthly local phone & internet Svc to 01. 19. 13 1, 072.20

49. 68 I

Arvig ( IT Contract) lVarious Monthly IT contract to 01. 19. 13 260.85

IVehicle lease charges: Nov 2012 I

Avenel, LLC GnGvt Annual website hosting, maint & support 2013 550.00

Various

Banyon Data Systems, Inc. Gn /Finance &Audit BDS accounting software support: 2013 2, 154.24

Telrite Corporation

Lake Region Firefighters Assn Fire ILRFF Assn dues: 2013 40.00

33500

MN Council of Airports Arprt MCOA dues for 2013 150.00

12. 20. 12

MII Life/VEBA Various VEBA contribution to eligible employees' VEBA
accounts for 2013

16, 850.00

MN Crime Prevention Assn Police MCPA dues for 2013 45.00

PolSecy: $ 120. 00; Street/ FrieghtQuote: ShippingChgs on

MN Dept of Human Services GnGvt Equitable cost sharing program pmt for Jan
2013 re: St Michaels Nursing Home) 

32, 750.70

MN Elevator Inc Library/Cty hall Annual elevator maintenance agmt: 2013 — 3, 634.29 l

MN Ice Arena Mgrs Assn ( MIAMA) 

MN National Bank /Sauk Centre

Arena

Fire

Annual MIAMA membership dues 2013
Loan Payment: New fire truck loan, Pmt 2 of 5

145. 00

27,702.83

I

NCPERS Life Ins. Payroll PERA term life ins ( payroll deduction) 112. 00

Resource Training & Solutions Payroll Service co -op membership dues: 2013 117.00

Resource Training & Solutions

BCBS) 

Sauk Centre Public Utilities

Payroll

IVarious

Health & USAble Life ins prem: Jan 2013

Shared safety training ( MMUA): Q1. 2013

23, 905.64

1, 162. 50

Waste Management of WI -MN IVarious Monthly contracted refuse hauling: Dec 2012 367.75

TOTAL unpaid Claims ' 0 - 1' 1' I, utu. uu

Claims pa iu a a, v. 1. , a , 

Vendor IlDescription lArnount

2, 814. 48

Date Pd I Ck No
ICenturyl- ink Library IMonthly phone svc chgs to 1. 09. 13 I

49. 68 I 12.21. 12 I 33495

Fleet Services Division Police IVehicle lease charges: Nov 2012 I 1, 778.70 12. 21. 12 33496

Nextel Communications Various Monthly cellphone chgs to 12. 12. 12 ( 8 phones) 223.42 12.21. 12 33499

Telrite Corporation jVarious Monthly LID phone chgs to 12.07. 12 204. 17 12.21. 12 33500

Chase Card Services Various IP &Z:StearnsCounty: GIs Data Chgs -Nov 2012 $ 2.35; 558. 51 12. 20. 12 1752E

Police /MnSecyofState: Notary Comm. Renewal fee, 
PolSecy: $ 120. 00; Street/ FrieghtQuote: ShippingChgs on

jumping jack; fed surplus purchase $273. 16; 
Arena /Registration fees: US FigSktgAssn, Session 12012- 

13 $ 148. 50; CtyHall /EliteGroup: Replace HotWtr tap
handle, upstairs water cooler $ 14. 50; total $ 558. 51

rotal Claims Pd Requiring Approval zo 2, 814.4o

Total unpaid claims for approval 111, 020. 00

Total Claims Pd Requiring Approval 2, 814.48

TOTAL 113, 834.48

X:\ Finance \Claims \Claims01. 02. 13. xis
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City of Sauk Centre
Staff Report

Meeting Date: January 2, 2013

Subject: Informational Items

Agenda Item: 11 a -b -c

Description ISummary

a. The Land Lease Agreement with Dennis Muellner for farm use of excess

property at the Airport has been executed for 2013. Revenue to the City will be
3, 635. 00. The City CUtility) retains the ability to land apply sludge from the

Wastewater Treatment Plant on the property. 

b. The Campground will receive a credit for sewer charges in the amount of

3, 677.05. This was for water used for irrigation for newly seeded areas. Water
did not go into the wastewater system. 

c. The Public Utility has notified the City that MRES is recommending that they
gradually increase the annual hydrant charges to the City. Currently the charge
to the City is $ 1. 00 per month per hydrant for an annual total of $3, 432. This
can be an item for discussion at a joint meeting with the SPUC. 

Action Requested: 

Information Only. 

Action Taken: 

Motion: I Second: 

P. 54



Hydrant Charge to the City of Sauk Centre

The current hydrant charge to the City of Sauk Centre is $ 1 per hydrant

per month, or .$12 per year. This charge has not been evaluated or

changed for over 30 years based on discussions with staff. Meanwhile, 

the cost of maintaining and replacing hydrants along with the cost of
providing system capacity for sufficient water flows for fire protection
have increased. Based on data from the cost -of- service analysis, MIRES

estimates that the costs of providing adequate system capacity for fire
protection and water usage total $ 47, 325 per year. The analysis

assumed fire flow requirements of 1, 200 gallons per minute for three

hours and one fire per month. Sauk Centre has 268 hydrants; 

therefore, the cost per hydrant is $ 14.72 per month, or $ 176.64 per

year. 

In addition, the utility replaced a hydrant at an estimated cost of $7, 000

during a street project in Sauk Centre in 2012. The cost includes $ 6, 000

for the hydrant and hardware and $ 1, 000 for labor and equipment

usage. Based on a depreciation rate of 40 years, the annual

depreciation expense for the new hydrant is $ 175 per year. 

Based on the above cost analyses, MRES recommends gradually

increasing the annual hydrant charge to better recover fire protection

costs from the City of Sauk Centre. The difference between the cost of

providing fire protection and the revenues received from the City of
Sauk Centre are currently recovered through the customer charges and

the volume charge. 
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